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1. OBILUME TTOJIOXEHHSA

1.1 HacTosuee nonoxeHune onpeaenser NPaBoOBYIO H OpPraHU3alHOHHYIO OCHOBY JEATENBHOCTH H
nopanoK paboTel CTPYKTYPHOTO noapasfeneHus «MeToJuyecKuii oTaen» (fanee — OTAEN),
co3panHoro Ha 6a3e ["ocyaapcTBeHHOro OI0[KETHOTO YUpeiKAeHHS AONOJIHHTENLHOTO
obpazosanua J[Bopen netckoro (loHouleckoro) teopuecTBa BriGoprekore pationa CaHkT-
[Terepbypra {(nanee — JIOT).

1.2 Otnen saBnasercs crTpykTypHbiM noapaszeneHuem JJIOT u geficTByeT Ha OCHOBaHHH
[Tonoxenus.

1.3 Orpen ocymecTBIseT CBOIO AEATENILHOCTE B COOTBETCTBHH ¢ (DepepanbHBIM 3aKoHOM

Ne273-03  «O6 obpazoBanun B Poccuiickofi ®epepaunu» ot 29.08.2012, Ilpukasom

Munuctepcrea npoceetueHus PO or 9 Hoabpsa 2018 r. N 196 “O6 yreepxucunn Ilopanka

OpraHu3allHd W OCYLIECTBJIeHHs o0O0pa3oBaTeNbHOH NEesTeNbHOCTH MO JAONOJHUTENBHBIM

ob1eobpaszoBarensHbIM IporpaMmam”’, canutapHeiMi pasunamu CIT 2.4.3648-20 «CanurtapHo-

3MnuAeMHoNIorHYeckie TpeOOBaHHAMH K OpraHH3alHsAM BOCMHTAHHA H OOy4YeHHsS, OTAbIXA H

O3JI0pOBNEHHS JeTeH H MOAOJAEKH», CAHHTapHO-INHAEMHONOTHYeCKMMH mpasunamu CI1

3.1/2.4.3598-20 «CaunrapHo-anugeMuonoruueckue tpeboBanns K ycTpoicTBy, cONepXKaHHIO H

opranusaudn pabGoTsl o00pa3oBaTenbHBIX oOpraHu3auuii M JApYrHX OOBEKTOB COLHAIBHOM

MH(pacTPyKTYpH! AJA AeTeit 1 MONIOAEHKH B YCJIOBHSX paciipocTpaHeHHs HOBO#t KOpOHaBHpYCHO#

nidekuun (COVID-19)»; CanlluH 1.2.33685-21 «'uruennyeckue HOpMaTHBL! U TpebOBaHHS K

ofecneyenuio 6e3onacHOCTH U (UnK) Ge3BpPeIHOCTH MNls HenoBeka (PaKTopoB cpelbl 00U TaHUA».

1.4 Otzen ¢pynkunonupyer B coorBercTBuu ¢ Ycrasom JJIKOT u Ilporpammoit passutas JJJHOT
«Hosoe obpazoBanue ana HoBoro Oyaymero» (2020-2024).

1.5 Otnen B croei neATENBHOCTH PYKOBOACTBYeTCs HactosauuM [lonoxennemM, HOpMaTHBHBIMH
n sokanbHbIMH akTaMH JJIOT: npukazamMu M pacnopsxenusmu aupekrtopa JUIIOT,
NpaBUIaMH BHYTPEHHETro TPYIOBOTO pacropsika, nonoxeHuem o6 O6uiem cobpauuu
paboruukor JMIOT, nonoxennem o IlemaroruueckoM Coere JJIIOT, nonoxenueM o
MaTepHaIbHOM CTUMYNHpoBaHHH paboTHukoB JI{IOT, npasunaMu BHYyTpeHHEro pacnopsika
Ui yd4auluxcs, ZOMKHOCTHBIME HHCTPYKUHAMH, HHCTPYKLMAMH 110 OXpaHe TpYy.a.

2. LEJIb, 3AJAYH U ®YHKIIUHK OTIENA

2.1 OcHoBHAR Wens oOTHENa — CO3RAHME YCNOBHI s  NOBHIUEHWA ¥ Pa3BHTHA
npodiecCHOHaABHBEIX  KOMINETEHUHii INearoroB  JOMOJMHHUTENBHOro o0pa3oBaHHA H
COBEpIIEHCTROBAHHA CHCTEMbI METOMYECKOTO CONIPOBOXAEHHS 00pa30oBaTeIbHOro NpoLecca
JIOT.

2.2 3amaun otaena:

- COBEpLICHCTROBATh HMH(pOpPMauKROHHOEe ofecneyeHHe H METOAMYECKOE CONPOBOXKAECHHE
06pa3oBaTeNnbHOro npouecca;

- NpoRokHTh paboTy NO BHIABNEHHIO, H3YYEHHIO H pacHpOCTPAHEHHIO IIEpeloBOTO
nejaroruyecKoro omnelTa B cdepe AononHUTENbHO 06pa3oBaHus;

- COBEpIIEHCTBOBaTh YCAOBHA I8 pPa3BUTHA NpodecCHOHANLHOH KOMIETEHTHOCTH
negaroruyeckux paborunkos JQIOT.

- cnocoOCTBOBATL pa3sBHTHIO Hay4qyHO-METOAMYEeCKOro ofecneueHHs HHHOBALHMOHHOMH
NeATeNbHOCTH NEeNaroruieckux paboTHHKOB.

2.3 Otjien BEIONHAET CHEAYIOLIHE OCHOBHEIE (DYHKIIHM:

- OpraHu3anus H NpoBelJeHHe HCCNeAoBaHUi PEIHKA yCIyT JONORHHTENRHOrC ofpa3oBaHun
nereil ¥ B3pOCHbIX;

- OpraHM3alMOHHO-NIEAArOTHYECKOE  CONPOBOXIEHHWE METOJHYECKOifi JAeATeALHOCTH
[e1aroroB AONONHHTENLHOro 06paloBaHus;

- MoOHUTOpPHHI M ONEHKAa KayecTBAa peanH3alM¥ IMeJaroraMH AOMONHHTENBHBIX
obueoOpa3oBaTeNnbHEIX TPOrpaMM.

3. CTPYKTYPA H VIIPABJIEHUE



3.1 PyKoBOACTBO OTHENOM OCYLIECTBNAST 3aBelyIOULNiT OTIENOM, Ha3HayaeMblil Ha JIOMKHOCTD U
oceobokmaemplit oT gomkHoctH gupexktopom JJIOT B nopsaake, ycraHOBAECHHOM
AeHCTBYIOMINM 3aKOHOAATENLCTBOM.

3.2 Pabota 3aBeayloniero OTAENOM OCYLIECTBIAETCS B CTPOrOM COOTBETCTBHH C JOJKHOCTHOMH
HHCTpYKUMEi.

3.3 B HenocpeACTBEHHOM NOAYHHEHUH 3aBEAYIOLIEMY OTAENOM HaXOAATCA: METOJNUCTEI.

3.4 JlokyMeHTaUHA Mo OTAENY, COrJIacCHO HOMEHKNATYpe Aeh (NIpHAoXKeHHe 1), a HMEHHO:! TIaHb!
pabotsl, rpaduk paboTsl, oTueThl yTBepiKAaoTcs aupektopom JIAIOT.

3.5 UsmeHeHnss B CTIPYKTYpy, OYHKUHH, IUTAaTHOE pacnucaHHe OTAeNa BHOCATCA IO
cornacosanuio ¢ gupektopom JJIOT, samecTuTensMu qupeKkTopa no HanpaBleHUSM.

4. COIEPXAHHE U OPTAHM3ALIMA PABOTRI OTAEJIA

4.1 IeatensHOCTS OTAENA OCYLIECTBIAETCS 110 HECKOJIbKHM HanpaBleHHAM:

- MeTOJHYeCcKOe CONPOBOKAEHHe H HH(pOpMALHOHHO-METOAHYecKoe obecneyeHHe
obpazosarensHoro npouecca JJJTIOT,

- Hay4HO-METOJHYECKOE CONPOBOXICHHE Pa3BHTHA HONOJHUTENLHOrO ofpa3oBaHus u
BOCHHTaHHS B paiioHe;

- 0600Ienne U pacnpocTpaHeHHE pe3yNLTaTHBHOrO OIIBITA IeNarorHyeckoil AeaTeNbHOCTH
neparoruyeckux paboruuxor JJHOT;

- CO3AaHHE Pa3NHYHBIX BHIOB METOAHYECKOH NPOAYKUHH (HHOOPMaLHOHHO-METOAHYECKOI,
NpPHKNAAHOi), C10COOCTBYIOUMX PACTPOCTPaHEHHIO METOIHUECKHX 3HAHHU,

- mnposegeHne oOyueHusa mneparoruyeckux kKaapos JJIOT HOBBIM NenarorHyeckum
TEXHOJOTHSAM H METOJJHKE OPraHH3alHK BOCIUTATENBLHOH AeATENILHOCTH;

- HoJJepKKa, pa3BUTHE H MeToAuuyeckoe obecrneyeHne JeTCKO-IOHOLIECKHX 0b1ecTBEHHBIX
obseannennii JJIIOT u obpa3zopatenbHEIX yupexieHHit paiiona;

- nporHo3upoBanue nyteii pazsutua IJIIOT, pazpaborka npemioxeHHil o NOBBILUEHHIO
KauectTea obpasoBanus u 3 dextueHocTH padotel [JIOT.

4.2 Otpen opraHu3yeT CBOIO paboTy B TeYeHHE BCEro KaleHJapHOro roaa, B COOTBETCTBHH C
rpadukom paboThl, yTREpKAeHHRIM aupekTopom JTHOT.

4.3 JleATensHOCTB OTAENa OCYIIECTBIACTCA Ha OCHOBE AaHHoro [TofoxeHHA, NepcneKTHRHOTO
IJiaHa H LITATHOTO PaclHCaHHS.

4.4 Otnen opranusyer cBolo aestensHoctk B 3maHun JIJ(IOT, B pamkax neiicTeyioruero
3aKOHOAATENLCTRA.

4.5 CoBewatine otaena, NpoBoJHMOE HE pexe OJIHOTO pa3a B Mecsll, PacCMaTpPHBAET BOMPOCEHI
onpeAenaeHHs npoOieM H NepCneKTHB Pa3BHTHA OTHENa, OpraHu3auHH METOAMHECKOro
COMpoBOXAeHHA yueOHo-BocnuTatensHoro npouecca JIJIHOT, obmena onbiToM H OBBILIEHHS
KBaTHHKAIHHA NEAarorn4ecknx paboTHUKOB, KOHTPOJS HaJl AEATENBLHOCTLIO COTPYAHHKOB H
BeimonHeHus npuHuMaembix JUIHOT u otaenom pewennii. Copelianue oTAena IpH3BaHO
criocofcTBOBATL CO3NAHMIO B KOJUIEKTHBE OMAronpHSTHOrO IMCHXOJIOTHYECKOTO KIHMMATa,
MO3UTHBHOI MOTHBaLHK K paboTe.

5. NNPABA U OBA3AHHOCTH YYACTHHUKOB OBPA3OBATEJIBHOI'O ITPOLIECCA

5.1 Orgen UMeeT NPaBo MIAHHPOBATH CBOKO AEATEABHOCTB, COFJIACOBAB ee ¢ agMHHHCTparuei
JIIOT n yuacTBOBaThE B yNpaBieHHH 00pa3oBaTeIbHbBIM YUPEIKACHHEM.

5.2 Ileparoruueckue pabOTHHKM OTIENA HMEIOT NIPaBo:
- Ha COKpauwéHHYo pabodylo HeAeno, YMJIMHEHHBIH onjauyudBaeMBli OTMYCK M JApYyTHe
JOTIOJIHUTENBHBIE NBIOTEI M MpaBa, NpejycMOTpeHHble 3aKOHOAaTeNscTBOM Poccuiickoii
Oenepaunn u Cankt-TlerepOypra,



- coBmecTHO ¢ anmuHuctpauneil JOIOT onpenensts cTPYKTYpy OTAENA B OTKPLIBATL HOBBIE
BH/LI " HalpaBJicHHA JNeATENBHOCTH, pazpabarbIBaTh JHOMORHHTENbHEIE
obmeobpasoBaTenbHble 00111EPa3BHBAIOIIHE IPOTPaMMBI;
- Ha 3aMMTY rpodeccHOHAILHOI HeCcTH U JOCTOHHCTRA,;
- Ha MOBEBILIeHHe KBANMH()HKAIHY U IPOX0XKAEHHE aTTecTauMH Ha AOOPOBOJIbLHOI OCHOBE Ha
COOTBETCTBYIOUIYIO KBANA()HKALHOHHYIO KATEropHIio.

5.3 OcHoBHBIE 00513aHHOCTH NEAArOrHYeCKHX pabOTHHKOB!
- KOMIIETEHTHOE OCYINECTBJIEHHE CBOeil AeATenbHOCTH, obecneynBaiomee B nojiHoM obbeme
peann3aliio YTRepHAEHHOTO MiaHa paboThl.
- yyacTHe B AeATENILHOCTH NeJarorHYeckoro H HHLIX COBETOB YupexIeHHS.
- CHCTEMATHYECKOE MOBLIIIEHHE CBOETo NMPof)eCCHOHANBHOIC YPOBHS.
- NPOXOXKICHHE aTTecTauHH Ha COOTBETCTBHE 3aHHUMaeMoit AOAXHOCTH B MOpsiKe,
YCTaHOBJIEHHOM 3aKOHOAATeN5CTBOM 06 00pa3oBaHHu.
- NpOXO¥kJeHHe B YCTaHOBJIEHHOM 3aKkoHoaaTenbcTBOM Poccuiickoii Penmepauun nopsake
o6yueHHe H NpoBepKY 3HAHHIT M HABLIKOB B 001acTH OXpaHL! Tpya.
- cobmopaenue VYcrama, [IpaBun BHYTpeHHEro TPYAOBOro pacmopsfgka Y4pekaeHus M
Hactoswero ITonoxenns.
- BHIOJIHEHHE YCNIOBHIT TPyIOBOr0 A0TOBOPA, A0JKHOCTHBIX 00A3aHHOCTEIH;
- IPOXOXKAEHHE MEANLIMHCKOTO obcreioBaHuS.

6. UMYILIECTBO

6.1 Otaen ucnons3yer NS CBOeil JAEATENBHOCTH 3aKPEIUICHHbIE 34 HUM MNOMELIEHHSA H
MaTepHanbEHO-TEXHHYECKHE CPElCTRa.

6.2 Otaen uMeeT mnpaBo NONL30BaThCA MeOenblo, OPrTEeXHHKOI, ayAHOBHACOTEXHHKOM,
KOMNBIOTEpaMHM, CTEHIAMH W npouumM obopynopanuem JIIIHOT, 3akpenneHHBIMH 3a HHM Ha
OCHOBE aKTOB 0 MaTepHalibHOH OTBETCTBEHHOCTH.

6.3 Otnen obs3aH 3¢ dekTHBHO HCNONB30BATH 3aKPEMUIEHHOE 32 HUM HMYLIECTBO:

6.3.1 O6ecrmeunBaTh COXpaHHOCTb HMYILIECTBA ¥ MCHOAL3OBAHHE €ro CTPOro MO LIEAEBOMY
Ha3HAYEeHHIO,

6.3.2 He nonyckarb yXyAUIeHHS TEXHHYECKOrQ COCTOAHMA HMyllecTBa (3T0 TpeGoBaHue He
pacrpocTpaHsfeTcs Ha yYXyIOUIEHHE, CBA3aHHOE € HOPMAaTHBHBIM M3HOCOM B rpolecce
SKCIJIyaTalum);

6.3.3 Hmymecrteo, npuineanee B HEroAHOCTb B CBA3H ¢ HOPMAaTHBHBIM H3HOCOM, HCKJIIOHAETCA
W3 COCTABA MMYLIECTBA OT/ENA HAa OCHOBAHUMHM aKTa CIMCAHHMS.

7.  B3AHMMOOTHOIUEHHA U CBA3W OTAEJIA

7.1. Otmen B npaBe caMOCTOSITENIEHO YCTAHABIMBATL B3aHMOOTHOIUEHHS H CBA3H C JPYTHMH
otaenamy JJIHOT, coTpyaHuuaTe ¢ APYTUMH yupexIeHHSMHU, OpraHu3aluaMHy IS peanu3alui
CBOMX OCHOBHBIX ()YHKUMH Ha OCHOBE IOrOBOPOB O COTPYRZHHHECTBE MO COrNAcOBAaHHIO €
anmuHucTpauueii JJJJIOT.

8. YTBEPXJEHUE U USMEHEHHWE HACTOSLLET O [TOJIOXEHW

8.1 Hactosuee Ilonoxenune obcyxnaerca Ha ofiieM COBELIAHKK OTAENA, PAacCMaTPHBASTCA U
npuHuMmaercs [legarornueckum coseroM JIIIOT, yreepxaaerca npukazom aupexropa JIOT.
8.2 Hacrosuee [Nonoxenne moxer O6bITe H3MeHeHO peiteHueM [legarormyeckoro cosera H
npukasoM aupexropa JJJIHOT.



ITpunoxenue |
Homeuxnarypa aen otaena

nepClIEIlb JIOKAALHLIX aKTOB H JOKYMEHTOB, pErliaMeHTHPYIOIIHX pa60‘ry oraena:

npukasel anpextopa JAIOT,

pacnopsokenns 3amecrutesneii gupexropa JUIIOT;

NpasHia BHYTPEHHETO TPYIOBOrO PaclopsiKa;

IOJMCHOCTHBIE  MHCTPYKUNM M dyHKUHOHANbIbIE OOS3aHHOCTH  MEAArOrHYeCcKnX
paGoOTHHKOB OTACAA;

HHCTPYKIHH 1O OXpaHe Tpyda H noxapHoii 6ezonacHocTtH;

nepcrneKTHBHLI M1aH otaena,

nporpamma passutus 10T,

rpapk paboTsl neaarorutecknx paboTHHKOB;

OTYETLI, AHANHTHYECKHE 1 HH(POPMAUHOHHLIE CIPABKH, MAMATKH.
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